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§1610.5

Charlotte District Office, 129 West Trade
Street, Suite 400, Charlotte, NC 28202 (in-
cludes the Raleigh Area Office, the Greens-
boro Local Office, the Greenville Local Of-
fice, the Norfolk Local Office, and the
Richmond Local Office).

Chicago District Office, 500 West Madison
Street, Suite 2000, Chicago, IL 60661 (in-
cludes the Milwaukee Area Office and the
Minneapolis Area Office).

Dallas District Office, 207 S. Houston Street,
3rd Floor, Dallas, TX 75202-4726 (includes
the San Antonio Field Office and the El
Paso Area Office).

Houston District Office, Total Plaza, 1201
Louisiana Street, 6th Floor, Houston, TX
77002 (includes the New Orleans Field Of-
fice).

Indianapolis District Office, 101 West Ohio
Street, Suite 1900, Indianapolis, IN 46204—
4203 (includes the Detroit Field Office, the
Cincinnati Area Office, and the Louisville
Area Office).

Los Angeles District Office, Roybal Federal
Building, 2556 East Temple Street, 4th
Floor, Los Angeles, CA 90012 (includes the
Fresno Local Office, the Honolulu Local
Office, the Las Vegas Local Office, and the
San Diego Local Office).

Memphis District Office, 1407 Union Avenue,
9th Floor, Memphis, TN 38104 (includes the
Little Rock Area Office, and the Nashville
Area Office).

Miami District Office, Miami Tower, 100 SE
2nd Street, Suite 1500, Miami, FL 33131 (in-
cludes the Tampa Field Office and the San
Juan Local Office).

New York District Office, 33 Whitehall
Street, 5th Floor, New York, NY 10004 (in-
cludes the Boston Area Office, the Newark
Area Office, and the Buffalo Local Office).

Philadelphia District Office, 801 Market
Street, Suite 1300, Philadelphia, PA 19107-
3127 (includes the Baltimore Field Office,
the Cleveland Field Office, and the Pitts-
burgh Area Office).

Phoenix District Office, 3300 N. Central Ave-
nue, Suite 690, Phoenix, AZ 85012-2504 (in-
cludes the Denver Field Office, and the Al-
buquerque Area Office).

San Francisco District Office, 350 The Em-
barcadero, Suite 500, San Francisco, CA
94105-1260 (includes the Seattle Field Of-
fice, the Oakland Local Office, and the San
Jose Local Office).

St. Louis District Office, Robert A. Young
Federal Building, 1222 Spruce Street, Room
8100, St. Louis, MO 63103 (includes the Kan-
sas City Area Office, and the Oklahoma
City Area Office).

[78 FR 36650, June 19, 2013]

§1610.5 Request for records.

(a) A written request for inspection
or copying of a record of the Commis-
sion may be presented in person, or by

29 CFR Ch. XIV (7-1-13 Edition)

mail, or by fax, or by email, or through
hitps://egov.eeoc.gov/foia/ to the Commis-
sion employee designated in §1610.7.
Every request, regardless of format,
must contain the requester’s name and
may identify a non-electronic mailing
address. In-person requests must be
presented during business hours on any
business day.

(b) A request must be clearly and
prominently identified as a request for
information under the ‘“‘Freedom of In-
formation Act.” If submitted by mail,
or otherwise submitted under any
cover, the envelope or other cover must
be similarly identified.

(c) A respondent must always provide
a copy of the ‘‘Filed” stamped court
complaint when requesting a copy of a
charge file. The charging party must
provide a copy of the ‘“‘Filed” stamped
court complaint when requesting a
copy of the charge file if the Notice of
Right to Sue has expired.

(d) BEach request must contain infor-
mation which reasonably describes the
records sought and, when known,
should contain a name, date, subject
matter and location for the record re-
quested in order to permit the record
to be promptly located.

(e) Where a request is not considered
reasonably descriptive or requires the
production of voluminous records, or
necessitates the utilization of a consid-
erable number of work hours to the
detriment of the business of the Com-
mission, the Commission may require
the person making the request or such
person’s agent to confer with a Com-
mission representative in order to at-
tempt to verify the scope of the request
and, if possible, narrow such request.

[40 FR 8171, Feb. 26, 1975, as amended at 56
FR 29578, June 28, 1991; 63 FR 1341, Jan. 9,
1998; 78 FR 36651, June 19, 2013]

§1610.6 Records of other agencies.

Requests for records that originated
in another Agency and are in the cus-
tody of the Commission will be referred
to that Agency and the person submit-
ting the request shall be so notified.
The decision made by that Agency with
respect to such records will be honored
by the Commission.

[78 FR 36651, June 19, 2013]
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